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ACTION TAKEN REPORT ON EXTERNAL COURSE FILE AUDIT 
 
 

Name of the Department/Division: Aerospace Engineering 
 

S. N. Comments from External Experts Action Taken 

1. All the files have been maintained properly. Noted  

2. 
In one yellow book the signature of the HOD 
is missing. 

Faculty member is suitably instructed.  

3. 

While evaluating the answer scripts, 
comments may be written by the faculty 
member for enabling the students to correct 
the mistakes committed while answering to 
the questions.   

Faculty members are advised to give 
comments and feedback to the students.  

4. 
In one file, the end semester question paper is 
missing. 

The faculty concerned is suitably instructed.  

5. 

While preparing the reports and assignments, 
students may be advised to indicate the 
references and internet sources from where 
the data and information were drawn.    

Faculty are advised to communicate same to 
the students while giving assignments and 
preparing the report.  

 
6. 

Faculty member may use only the red ink 
while evaluating the answer sheet. 

Faculty members are advised to use red ink 
pen in future. 

7. 
Faculty member may not use pencil while 
making entries in blue / yellow book. 

Concerned faculty is instructed to avoid such 
mistakes.   

8. 
In four blue books end semester marks have 
not been entered. 

The faculty members are instructed to enter 
the end semester marks. 

 
 
 
                                                                                                     Head of the Department  
                                                                               Mechanical & Aerospace Engineering  
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